
Entry Form for Graded/
Certificate Examinations 
in Music

Please complete this form in BLOCK capital letters

All blanks should be completed unless stated otherwise.  Any incomplete forms or applications with missing documents will not be processed. 

,  , 

If you have more than 3 candidates, supplementary forms must be used.  Each must be signed by the person making the entry and the total 

fees on each form must be written in the space provided.  All completed forms should be stapled together.  You should make one payment to 

cover the entries on all the forms.
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Please read Enrolment Methods & Information. Do not fax entries under any circumstances.

Interpretation for Grade Candidate only

Applicant’s details 

Applicant may be a teacher, a parent/guardian 

of a younger candidate or an adult candidate. 

Where relevant, this person can act on behalf 

of a school or company. All communications 

will be sent to this person and to the address 

given here. Please give telephone numbers at 

which the named person can normally be 

contacted. Trinity cannot accept responsibility 

if the information given is inaccurate. 

Candidates’ details 

Write in the instrument /grade/subject  as it 

appears in the relevant syllabus

/ /  (e.g. 

Solo Piano, E flat Bass). 

This information is not communicated to 

examiners or to any third party.

Representatives will do their best to meet 

requests dates & exam area but this cannot be 

guaranteed. 

Notes

G

Name 

Address 

Home (+852)

Mobile (+852)

Email        

The person named in this section accepts responsibility for entering the candidates named on the form.

Please fill in the Teacher/Parent/Studio details for canadiates who aged below 18.

A. Applicant's details 

 (18 )

Relationship with candidate 

□ Candidate  □Parent □Teacher     □Studio

*Caution: Re-arrangement of examinations (in same exam session) might not be allowed if 

any exam is scheduled during the last week of its exam session and is cancelled due to bad 

weather. Candidates will be offered refund or re-entry permit, and subject to final decision of 

THKMC.

*

(HK /KLN /NT ) District 

thkmcRegistered Exam Centre 286

(2019_GRADE_V1)

A valid email address MUST be provided and your mailbox MUST be checked regularly to allow timely 

delivery of all exam matters (e.g. Official receipt). Please also inform us ASAP if you have changed your 

email address/ mailing address.THKMC shall not be responsible for any failure or delay in sending the 

email caused by any inaccurate or incomplete information provided by the Applicant.



B. Candidates’ details

For each candidate, please give the full name as it should appear on the certificate.

*Options are not guranteed and final decision reserved by THKMC. 

Candidate 1

Surname  

Given name 

Date of Birth                           M or F

H.K. Identity Card number / Passport  

Subject Grade Fee

Exam Area (Please tick one only 

(1) Hong Kong    (2) Kowloon    (3) New Territories East  (4) New Territories West 
Exam Period 

 

Special needs?   (Please tick, then give details in Section D.  D )

Candidate requires an interpreter (HKD$150 per exam) ( ) ( $150) Yes   No     

Is this the candidates' first entry to Trinity examinations? Yes    No 

D         D       M      M       Y        Y       Y         Y
Group Name:

                                   Piano Duet Only

Candidate 2

Surname  

Given name 

Date of Birth                           M or F

H.K. Identity Card number / Passport  

Subject Grade Fee

Exam Area (Please tick one only 

(1) Hong Kong    (2) Kowloon    (3) New Territories East (4) New Territories West 

Exam Period 

 

Special needs?   (Please tick, then give details in Section D.  )

Candidate requires an interpreter (HKD$150 per exam) ( ) ( $150) Yes   No     

Is this the candidates' first entry to Trinity examinations? Yes    No 

D         D       M      M       Y        Y       Y         Y
Group Name:

                                   Piano Duet Only

Candidate 3

Surname  

Given name 

Date of Birth                           M or F

H.K. Identity Card number / Passport  

Subject Grade Fee

Exam Area (Please tick one only 

(1) Hong Kong    (2)Kowloon    (3) New Territories East (4) New Territories West 

Exam Period 

 

Special needs?   (Please tick, then give details in Section D.  )

Candidate requires an interpreter (HKD$150 per exam) ( ) ( $150) Yes   No     

Is this the candidates' first entry to Trinity examinations? Yes    No 

D         D       M      M       Y        Y       Y         Y
Group Name:

                                   Piano Duet Only

  Unavailable time 

- Apply more than 1 exam in this session?            Yes             No 

- Other unavailable time : 

         With supporting documents? ?

  Unavailable time 

- Apply more than 1 exam in this session?            Yes             No 

- Other unavailable time  : 
         With supporting documents? ?

  Unavailable time 

- Apply more than 1 exam in this session?            Yes             No 

- Other unavailable time  : 
         With supporting documents? ?

(Please tick one only 

Apr – May - 
Aug – Sep - 
Sep – Oct  - 
Oct – Nov  - 

Apr – May - 
Aug – Sep - 
Sep – Oct  - 
Oct – Nov  - 

Apr – May - 
Aug – Sep - 
Sep – Oct  - 
Oct – Nov  - 

(Please tick one only 

(Please tick one only 

F Full fee 

H This must be accompanied by a  valid re-entry

      permit (submit to our office in person only)

F Full fee 

H  This must be accompanied by a  valid re-entry

      permit (submit to our office in person only)

F Full fee 

H  This must be accompanied by a  valid re-entry

      permit (submit to our office in person only)



Total fees and your signature
 

Write here the total fees covered by all entry 

forms being submitted. The person named in 

Section A must sign and date each form. 

This constitutes an agreement to abide by 

Trinity examination regulations which are 

published in the Information & Regulations 

booklet. 

Special needs candidates

Please be aware that no concession can be 

made in the marking of the examination. If the 

candidate is under 18 years of age, the Special 

Needs Request form will have to be signed by 

a parent / guardian of the candidate or a duly 

authorized agent. The Special Needs Request 

form and proof of the special needs must 

accompany the entry. 

18

/

 General Enrolment Information
( ) ( ) Trinity Hong Kong Music Centre (THKMC) reserves the right to change the above examination dates and 

enrolment dates.

 
Entries must be submitted before enrolment closing date. THKMC reserves the right to refuse any entries submitted after the closing date and surcharges will be applied to all late entries.

 /  The named 

candidates on the entry form must be the candidates attending the examination; under no circumstance may substitute candidates replace the originally entered candidates. Trinity 

examiners and exam stewards have the right to request for the proof of identity of candidates.

After the examination appointment slips have been issued, THKMC have the rights to reject the request of examination re-arrangement.

5  ( ) 

 info@trinitycollege.com.hk

Exam re-arrangement will not be considered if such request is neither without the proof of evidence (including copies of related documents such as appointment slip, official 

exam timetable issued by school, flight itinerary, boarding pass showing candidates’ name and date) nor is not submitted by email info@trinitycollege.com.hk within 5 

working-days upon the date of postal. Administration fee will be charged for any request of examination re-arrangement. There is no guarantee that applications will be 

successful, due to various constrains.

 ( ) If Applicants specify not available exam period on 

their application form, proof of evidence (such as official exam timetable issued by school, flight itinerary, boarding pass showing candidates’ name and date) must be provided for 

further consideration and arrangement.  THKMC reserves the right of final approval.

 Examinations will take place in Hong Kong for enrolments submitted via THKMC.

Examination Fee
“ ” ( ) The “full fee” (including examination fee, interpretation fee 

and late-entry surcharge) have to be paid prior to entry submissions before the enrollment deadline. Please refer to “Enrolment and Payment Procedures” on next page for details.

“ ” Applicants 

must ensure the paid amount and information on the receipt are in accordance with “full fee”, the application maybe rejected or administration fee will be charged if there is payment 

discrepancy. Over-payment will not be refunded. 

 ( 1998) Personal Data (Data Protection Act 1998)

 Data provided must be accurate and clearly written. 1998 /

 Data will be under protection of “UK Data Protection Act 1998”. Data provided will be used for examination administration and academic research.

/

* info@trinitycollege.com.hk

In compliance with the Personal Data (Privacy) Ordinance, access to all personal data will be made available, on payment of a fee, to anyone who can establish his/her right 
to be informed of such data as are retained by the THKMC. Please also note that applicants’/candidates’ personal data/correspondence/other information received by the 
THKMC may be referred to the Examination Board concerned. Applicants/candidates should approach the Examination Board directly for their personal data/information 
handling policies if necessary.

Your information will be used for promotional purposes including but not limited to exams, lectures, seminars, and other activities.

*If you do not wish your personal data to be used for the said purposes please Email to registration office info@trinitycollege.com.hk to the Registration office.

。No more than one entry will be accepted per candidate per 

session in the same grade and subject.  Over-payment will not be refunded. 

D. Special needs candidates  (except Examination Date )

Candidate's Name  

Special needs (eg: partially sighted) ( : )

Requirement (eg: large-print sight reading) 

( : )

Please include a Special Needs Request form for each candidate with your entries to explain the nature of 

the special needs in as much details as possible. This is available to download from 

www.trinitycollege.co.uk, from your Centre Representative, or from Trinity’s Head Officer. First- time entries 

for dyslexic candidates must be accompanied by a copy of a current psychologist’s report. 

www.trinitycollege.co.uk , 

, 

C. Total fees, applicant’s agreement and signature 

*Payment of HKD                                                       enclosed for total fees. 

*Checklist for entry submission

   Completed entry form             Documents for prerequisites (if applicable)  ( )

   Photocopy of candidate's photo identification     

   Cheque or Parsons Music receipt

   Approval letter for own choice repertoire ( if applicable)  ( )

   Self-addressed envelope (enrolment by post)

Applicant’s Signature                                   Date

                                        

I do not agree to receive the latest information of Trinity's activities. (Eg. Examinations, Seminars, Courses etc.)

I understand and undertake to abide by the current regulations of Trinity Hong Kong Music Centre applicable to the Trinity examinations

held in Hong Kong, and the conditions stated in the “Enrolment Information" & “Personal Data (Privacy) Ordinance”



TRINITY HONG KONG MUSIC CENTRE

8/F, Railway Plaza, 39 Chatham Road South

Tsimshatsui, Kowloon, Hong Kong

T+(852) 2953 0822

F+(852) 2953 0862

Website: www.trinitycollege.com.hk

E-Mail:info@trinitycollege.com.hk

 Enrolment and Payment Procedures

1. Enrolment Methods & Information

Enrolment
 Method

 THKMC Mailing Address
39 8

8/F, Railway Plaza, Chatham Rd. 
South, Tsimshatsui

PPS

Post /

in person

Online

Enrolment Details Submitted Documents Payment
Method

1. Completed entry form(s)
2. 
     Photocopy of Candidates’ Photo 
     Identification
3.  Cheque
4.  Other relevant documents
#5.  "

  Self-addressed envelope with 
       stamp for  receiving "Temporary Receipt" 

1. Completed entry form(s)

2.  

    Photocopy of Candidates’ Photo Identification

3  Other relevant documents

4.

info@trinitycollege.com.hk
     Supplementary information (e.g. unavailable 
     exam date & related supporting documents, 
     requirement of instrument) please email to 
     info@trinitycollege.com.hk 

Cheque

Submit in person to any 
Parsons Music branch.

( Except Re-entry )

Parsons Music

1. Completed entry form(s)
2.  
      Photocopy of Candidates’ Photo Identification
3.  Receipts issued by 
      Parsons Music
4.  Other relevant documents

Cash

EPS

2.  Payment Issues

‧ 。
     Please make cheque payable to Hong Kong Trinity Limited.
‧
     For payment by cheque please remark applicant's name on the back of cheque;
‧   
     Delay due to cheuqe return will not be considered; administration fee will be charged.
‧  
     For enrolment through Parsons Music, payment is to be made at the cashier/counter.
‧
     Please refer to Trinity Hong Kong website for details:  http://www.trinitycollege.com.hk
‧  
     Fees paid not refundable and cannot transfer to future exam session.  Both subject and grade of submitted applications cannot be changed.

‧ 3

Candidates should contact THKMC if they do not receive examination report within 3 months after examination.

5.  Examination Report

# ,  " "   If self-addressed envelope with stamp is not attached to the form, 

"Temporary Receipt" will not be provided

3.  Official Receipt
‧

    Official Receipt will be issued to applicants by email.  Please notify THKMC if confirmation is not  received 8 weeks after the enrolment closing date.

4. Appointment Slip

‧
‧Appointment slips will be issued by post to applicants.

‧
‧Candidates should contact THKMC if they do not receive appointment slips 1 month prior their exam.  THKMC does not bear the responsibilities 

for any loss in the mailing process.

‧

Candidates must attend the examinations with the examination appointment slips. If the appointment slip is lost, applicants have to apply for a   

“duplicate” by letter to THKMC. Administration fee will be charged for the re-issuing of examination appointment slips. If candidates do not receive the 

examination appointment slips before the examinations, please come to THKMC office to collect the “duplicate” one in person / by authorized person. 

This has to done at least 7 days before the examinations. 

www.trinitycollege.com.hk

(Except Re-entry)

Enrolment
Dates

Please refer to 
the examination 

fees list 
(Attachment).


